Faculty of Education
Establishing a Research Group – Background Information
The Faculty of Education supports faculty researchers who wish to develop focused, collaborative, research initiatives through the creation of a Research Group.  To this end, individual grants of up to $10,000 will be awarded to one or two (depending on available budgets) Research Groups who have a clearly articulated proposal.  Whenever possible, a graduate student will be assigned to the group to assist in its activities.  The application form is available on the Faculty of Education’s website. 
Each application must include:
1) 
Working title of the Group (“Centre” or “Institute” is not permitted to be used; see the attached section 7.9 of the Manual of Academic Policies and Procedures.)

2)
Brief description of the research focus of the Group, with objectives.

3) 
A list of the faculty members involved with the Lead or Contact Person indicated.
4)
Budget allocations (e.g., support for proposal writing, meetings) and budget justification.
5) 
Plan for the application for additional funding beyond the end of the grant.

6) 
Involvement of potential graduate student (desirable, but not essential)

Conditions:

1) 
Applications will be made to the Research Committee who will make their recommendations to the Dean.  If the recommendations are accepted, the Dean will forward the proposals with a letter of support to the Office of the Vice-President (Research & International Relations).
2)
Grants, including renewals, will be awarded subject to budgetary availability.

3)
The grant may be renewed once.

4) 
The grant will be given for one year beginning on July 1st of the calendar year of its awarding.

5)
Deadline for submission will be April 30th.  For 2010 only, the deadline is May 31.
6)
The Group will submit an annual report of its activities to the Research Committee and the Dean.
Criteria for the Awarding of grants:

The following are the criteria to be used to adjudicate the proposals: 
1)
Fits within the priorities of the Faculty’s Strategic Plan. 
2)
Has clear and realistic expectations.

3) 
Does not duplicate any other initiative.

4)
Is clearly and succinctly written.

5)
Fits within the timeframe allotted.

6)
Is realistic in its allocation of resources.

7)
Has the potential for the development of collaborative activities with researchers outside of the Faculty and/or outside of the University.
8)
Has clearly articulated plans for seeking other funding for long-term support.

Criteria for the Renewal of grants:

The above criteria will to be used to adjudicate renewals as well as: 

1) demonstration that additional funding is required;
2) demonstration that funding originally granted has been used appropriately; and
3) submission of the annual report with or prior to renewal application (early).
From the Administrative Policies and Procedures

7.9 GUIDELINES FOR COLLABORATIVE RESEARCH
2.00 
The University recognizes three types of collaborative research entities:

A Research Group or Research Unit consists of a number of investigators informally organized within–and recognized by–a Department, School and/or Faculty (or in two or more Departments, Schools, or Faculties) with shared research objectives, and possibly shared facilities and funds.

A Centre is a collaborative research venture, possibly involving some research participation and/or funding from outside the University, with a directorship, an administrative structure, a budget, and possibly some assignment of space.

An Institute is a collaborative research venture which satisfies the criteria for a Centre (as above), and which also involves significant research participation, or funding, or administrative participation from outside the University.

APPLICATION AND APPROVAL PROCEDURE

3.00 
Collaborative research entities are not to use any of the denominations listed above until such time as they have been formally approved by the University. Applicants wishing to establish a collaborative research entity formally recognized by the University must make application to the Office of the Vice-President (Research & International Relations). Proposals must be forwarded through the Office of the Dean or Deans of the Faculties involved, and will be reviewed by the Vice-President (Research & International Relations) and the Provost & Vice-President (Academic). Before the application is submitted to the Office of the Vice-President (Research & International Relations), the University General Counsel must review and approve all proposals that involve third parties, including any proposed agreements with third parties. It is expected that collaborative research entities will operate within the current Faculty structure of the University, and not as separately incorporated entities. Any and all requests for the incorporation of research entities at the University must be approved by the Board of Governors (See also Section 8, below). Application procedures for the three types of collaborative research entities cited above are listed below.

4.00 
Research Group or Research Unit: Applicants seeking to establish a University Research Group or Research Unit must submit a brief description of the Group or Unit and a list of its members to the Office of the Vice-President (Research & International Relations) for information. This description must be accompanied by a letter of support from the Dean or Deans of the Faculties involved. This document will be forwarded to the University Secretariat which shall maintain a record of all such Groups and Units.
The University of Western Ontario

Research Committee, Faculty of Education

Research Group Grant

Guidelines:

1. Purpose: These awards are to support faculty researchers who wish to develop focused, collaborative, research initiatives through the creation of a Research Group. Travel to conferences will not be considered and should be funded through the travel policy. Grants may be renewed once. 

2. Amount: The maximum award is $10,000 over one year. 
3. Eligibility: The Lead Applicant must be a faculty member of the Faculty of Education. Faculty members may be the Lead Applicant on only one Research Group grant annually. Faculty members who are part-time or seconded to the Faculty are not eligible to apply for these funds.
4. Submissions: Complete applications, including the Lead Applicant and Co-Applicants’ signatures, may be submitted by email attachment to edu-internalgrants@uwo.ca or as one paper copy to the Graduate Programs and Research office by April 30 each year. For 2010 only, the deadline is May 31.  The application must be received by 4 pm on the deadline date. If the deadline falls on a weekend or statutory holiday, the deadline will be extended to 4 pm on the next working day following the weekend or holiday. If you are unable to comply with the submission requirements, please call x88561. Applicants will be required to complete a ROLA application (http://www.uwo.ca/research/rds/ROLA/ROLAFrameset.html) once they have been informed that their application was successful.
5. Project Time Period: The results of the competition will be announced in early June and the funds will be made available July 1. Grants will be available until June 30th of the following year (i.e., June 30, 2011 for grants funded in 2010). Upon termination of an award, any unspent balance will revert to the fund. Extensions may be granted in special circumstances upon written request to the Associate Dean, Graduate Programs and Research (GPR).

6. Reports: In early September the Associate Dean, GPR will review the status of grants.  Any support for groups not underway at that time will be cancelled unless there are compelling reasons not to.  A brief final report (1 page) on what was accomplished using the grant must be submitted to the Research Committee via the Associate Dean’s Office, no later than June 30, on the year of the grant termination. Failure to do so may jeopardize a group’s eligibility for renewal.

7. Budget Justification: An adequate budget justification is required. Provide a detailed explanations of projected costs.
8. Adjudication: Applications will be adjudicated by the Faculty of Education Research Committee. The Research Committee will make their recommendations to the Dean.  If the recommendations are accepted, the Dean will forward the proposals with a letter of support to the Office of the Vice-President (Research & International Relations). Applications that offer a clear rationale for the proposed group, exhibit innovation, and contain a budget explaining fully how the money requested will be spent, will receive preference. The following criteria will be used to adjudicate the proposals: 1) fits within the Faculty’s Strategic Plan; 2) has clear and realistic expectations; 3)  does not duplicate any other initiative; 4) is clearly and succinctly written; 5) fits within the timeframe allotted; 6) is realistic in its allocation of resources; 7) has the potential for the development of collaborative activities with researchers outside of the Faculty and/or outside of the University; 8) has clearly articulated plans for seeking other funding for long-term support.
9. Renewal: The grant may be renewed once using this application form. The group must demonstrate that additional funding is required, that funding originally granted has been used appropriately and must have submitted their annual report.
10. Funds: For each award, an account will be set up as an “unrestricted research account”. Lead Investigators are expected to expend the funds in the manner proposed in the original request. In the event that an award is less than the amount requested, the Lead investigator is free to move monies from one category to another to make up a short-fall, but not into categories specifically disallowed by the review committee. Approval for new categories may be granted in special circumstances upon written request. Lead Applicants are personally responsible for any over expenditure of the grant.
11. Questions: All questions should be directed to the Research Officer, Faculty of Education.

The University of Western Ontario

Research Committee, Faculty of Education

APPLICATION FOR A RESEARCH GROUP GRANT 

1. Working title of the Group: 

2. Lead Applicant:

3. Other members of the Group (co-applicants; If co-applicants are not faculty members at the Faculty of Education, provide their affiliation): 
4.  Amount requested: $
5. Brief Description of the research focus of the Group (maximum 250 words):

______________________________________



___________________________________

Signature of Lead Applicant:  








Date: 
______________________________________



___________________________________

Signature of Co-Applicant:  









Date: 
______________________________________



___________________________________

Signature of Co-Applicant:  









Date: 
______________________________________



___________________________________

Signature of Co-Applicant:  









Date: 
______________________________________



___________________________________

Signature of Co-Applicant:  









Date: 
______________________________________



___________________________________

Signature of Co-Applicant:  









Date: 
PROPOSED BUDGET: Budget allocations (e.g., support for proposal writing, meetings) 
	Allocation
	Description 
	Amount
	Subtotal

	Personnel costs (Whenever possible, a graduate student will be assigned to the group to assist in its activities at no additional cost to the group.)
	
	
	

	Travel and accommodation (funds needed to carry out the group’s activities)
	
	
	

	Technical Services
	
	
	

	Materials and Supplies
	
	
	

	Other
	
	
	

	Total
	


BUDGET JUSTIFICATION: 

DESCRIPTION OF THE RESEARCH FOCUS OF THE GROUP: 
(Do not exceed 3 pages, single-spaced, 12-point font. Include the objectives of the group, potential for the development of collaborative activities with researchers outside of the Faculty and/or outside of the University, a description of how the group fits within the Faculty’s Strategic Plan, the plan for the application for additional funding beyond the end of the grant and the involvement of potential graduate student - desirable, but not essential.) 
For renewal applications, the group must demonstrate that additional funding is required, that funding originally granted has been used appropriately and must have submitted their annual report prior to this application (early). Describe any developments/changes from your original description (see above) with regards to objectives, collaborative activities, fit with the Strategic Plan, graduate student involvement and plans for additional funding.
Revised April 28, 2010                                                                                                                                                                                                                                                    Page 1

